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CENELEC Online Voting 

Users Instructions 
 
1. Logging in 
 
Click the Electronic Voting link in the right frame of the CENELEC website (www.cenelec.eu).  

 
 
Or via: Home > Members & Experts > Tools and Applications 
 
The login screen will be displayed. Fill in your personal login and password. 
 

 
 
Note: since March 2011, access to the Online Voting is possible with your regular Collaboration Tool 
account, and the related password.  
 
The main window will open.  

 
 
By default, all the documents open for vote for the next week will be shown for the 3 different 
procedures. You are free to change the closing date limits, as required.  

http://www.cenelec.eu/
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2. The Search Screen - Finding the projects 
 
There are several ways to search for the list of projects. 
 

2.1. Fast Search - if you're looking for a specific project 
 

a) By project number 

  
 

b) By reference 

 
 
 

2.2. Searching for a series of projects 
 
You can either search by type of vote. In that case, you need to select 1, 2 or all 3 procedure types. 
You can limit your list by entering the earliest or latest deadline in the “Closing date limit fields” 
already submitted. 
 

2.3. The list of results 
 
By default the list is sorted by project number, but you can also sort your projects by TC/SC, closing 
date, procedure type, etc. by clicking on the header of the column. 

  
 
The last column indicates your vote, and in the case of reply, it will show both the reply and type of 
comments (if any).  
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Click on the “Reference Number” to open the reply screen to submit a first reply or update a reply. 

 
 
 
3. Replying 
 
There is nothing new in the way you vote online compared to the former system. 
 
You can choose to "Abstain" if you have no industry, experts or interest in the field covered by the 
draft. If you have comments, you need to choose “File attached” and upload the document including 
your comments.   
 
After clicking “Reply” the screen will immediately display a confirmation, which will be followed by an  
email confirmation (to the person who voted and eventually to a general address when requested by 
the NC). 
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To update your reply simply click Reply on the Results screen, and reply the same way as the first 
time.  . The new vote will overwrite the previous one. 
 
4. Friday dispatches and the CENELEC FTP server 
 
Each Friday an email will be sent to the relevant persons of each NC, notifying them of the new 
projects:  

- under PQ/UQ 
- under Enquiry 
- under Vote 

 
A readme file, attached to the email, will list all the projects under procedure along with related details. 
 
The documents under procedure will be loaded on the FTP server (each file separately and in a ZIP 
file for the week) in the folders “Procedures_PQUQ”, “Procedures_Enquiry” and 
“Procedures_Voting”. 
 
The ascii delimited file covering the procedures launched during the week will be automatically loaded 
on the ftp site in the database folder of the FTP server. 
 
 
5. Support 

 
For any questions related to the CENELEC Online Voting system, you can contact the CENELEC 
Helpdesk: clchelpdesk@cencenelec.eu. 
 
 

mailto:clchelpdesk@cencenelec.eu

