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Your webinar moderator

Els Somers
Project Manager
Public Relations
esomers@cencenelec.eu 
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Get the most out of the webinar today

 Use the Q&A panel to submit your questions

 Talk about us on LinkedIn, Bluesky or X #training4standards 
@Standards4EU

3

https://twitter.com/Standards4EU
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Your speakers today
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Amy Jayne CONLEY
ajconley@cencenelec.eu  

Project Managers
Editing – Standardization

CEN and CENELEC

Stéphanie WUIAME
swuiame@cencenelec.eu   
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To be discussed…

Handling the text 
 What does the editor do? 
 Comments handling

 TC proofing 
 What do you receive?
 What do you have to do with it?

Special Exception
 Amendments
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Handling the text
Light editing 
Comments handling 
What does the editor actually do? 
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But first... 

 LAST WEEK  Theory, processes, numbers
 TODAY  Practical, what we actually do
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Watch last week’s webinar 
too! 

CEN CENELEC

https://experts.cen.eu/trainings-materials/events/2026/2026-09-08-webinar-std-drafters/
https://experts.cenelec.eu/trainings-materials/events/2026/2026-09-08-webinar-std-drafters/
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Light Editing

 We start with the approved Formal Vote text!
 Or, the Enquiry if the vote is skipped

 REMINDER – TS/TR 
 No Enquiry text! Vote stage  Publication 
 Read the text thoroughly before Vote submission! 

We then also take the collated comments from the Vote 

 Two files  Ready to Edit! 
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Light Editing

 Formatting and general layout
We make it look pretty! 
Focus mainly on how it looks

 Update headers
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prEN Enquiry

FprEN Formal Vote
FprCEN/TS
FprCLC/TS Technical specification 

FprCEN/TR
FprCLC/TR Technical report

EN
CEN/TS(TR)
CLC/TS(TR)

Publication! 
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Light Editing
Update European Foreword (CEN Example)
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Light Editing
Update European Foreword (CENELEC Example)
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Light Editing

 Update of references
 Check of clause 2 & Bibliography (& in-text citations of each)
 Removal of ‘under preparation...’ footnote if needed

 Update of metadata for XML

 Grammar, punctuation
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!!!LIGHT EDITING ONLY!!!
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Comments Handling – OUR ROLE

 Assessment of collated comments from the vote
 Technical vs Editorial
 Implementation of editorial comments
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OBVIOUS editorial errors! What does this mean? 
CCMC Editor and the TC have to agree that it is obviously 

editorial. If there is a doubt from either side, then there is no 
doubt: it is therefore considered technical. 
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Comments Handling – OUR ROLE

 Assessment of collated comments from the vote

TC please advise 
I need more information to assess this

Comments for translation colleagues
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Comments Handling – OUR ROLE

Handling comments ahead of time
 Possible, but some things to bear in mind

 NOT a way to have all the comments blindly accepted
We still check/analyse everything accordingly

Best for: 
 Small volumes of comments
 Holiday periods 
 comments which will be saved entirely for future revisions
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TC Proofing
What to expect, and what you need to do with, your 2 weeks
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TC Proofing 

 Comments template (52_x_cmt_ccmc)
 Make a copy and rename

 E.g. 52_x_cmt_ccmc_TC

 Marked-up version (64_e_stm)

Clean PDF (64_e_stf)
For amendments, the consolidated version is provided

 Email with deadline 
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Comments Handling – YOUR ROLE

 Carefully check the comments
 Add your responses in the SAME TEMPLATE
 Show any difficult changes in a marked-up version

 Don’t:
 Use stickynotes in a PDF
 Create a copy of the comments template, delete comments and add 

new ones 
 Remove CCMC’s responses 
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BT Decision – Technical Changes

 If technical changes 
are required: 
 BT decision (+ 4 

weeks minimum)
 Loads of changes?

  Maybe 2nd FV…
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Return from Proofing 

Check your comment replies again
 Handle anything outstanding 
 Decide if any technical changes will need to go to BT

Translation 4 WEEKS
 REMINDER  Technical Reports (TRs) have no translation period!

Output! Prepared on Tuesday/Friday mornings
 CEN  Wednesday DAV (Publication Date)
 CENELEC  Friday DAV (Publication Date)
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Special Exception
Amendments have something extra to note
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Amendments

 Follow the exact same process, BUT... 

 Consolidation! 
 We take the instruction sheet  apply and tag the changes!

 TC proofing therefore has: 
 64_e_stf  original publication WITH modifications & tags
 64_e_stm  marked up version 
 64_e_is  instruction sheet (Voted text ‘51_e_stf’)
 52_x_cmt_ccmc  comments template 

  Comments from the vote are about the instruction sheet! 
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Final resources! 

 Contact points: 
 Editors  Anything to do with a specific text, IR-3 questions
 Production@cencenelec.eu  Anything/everything else

 Previous webinars! 
 CEN
 CENELEC

 CEN / CLC BOSSes! 

 Thanks for joining us for this series!  

mailto:Production@cencenelec.eu
https://experts.cen.eu/trainings-materials/events/?past=1
https://experts.cenelec.eu/trainings-materials/events/?past=1
https://boss.cen.eu/reference-material/guidancedoc/pages/prepfiles/
https://boss.cenelec.eu/reference-material/guidancedoc/pages/prepfiles/
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Your feedback
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Please take a moment to answer our poll.
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Question time

 Use the Q&A panel to submit your questions
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European Standardization Organizations

Thank you for your participation!
Upcoming webinars for Standard Drafters
For CEN: Events & Trainings - Experts CEN
For CENELEC: Events & Trainings - Experts CENELEC

https://experts.cen.eu/trainings-materials/events/?datefilter=PERIOD&Categories%5B%5D=8557&past=&tags%5B%5D=&page=1
https://experts.cen.eu/trainings-materials/events/?datefilter=PERIOD&Categories%5B%5D=8557&past=&tags%5B%5D=&page=1
https://experts.cen.eu/trainings-materials/events/?datefilter=PERIOD&Categories%5B%5D=8557&past=&tags%5B%5D=&page=1
https://experts.cenelec.eu/trainings-materials/events/?datefilter=PERIOD&Categories%5B%5D=8557&past=&tags%5B%5D=&page=1
https://experts.cenelec.eu/trainings-materials/events/?datefilter=PERIOD&Categories%5B%5D=8557&past=&tags%5B%5D=&page=1
https://experts.cenelec.eu/trainings-materials/events/?datefilter=PERIOD&Categories%5B%5D=8557&past=&tags%5B%5D=&page=1
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