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Get the most out of the webinar today

 Use the Q&A panel to submit your questions

 Talk about us on Twitter #training4standards @Standards4EU
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In today’s discussion…

 Internal Regulations Part 3:2022
 What’s new for 2022?

 Drafting Technical Reports
 The new rules in place + explanations 
 What they mean for drafting

 New CEN and CENELEC Simple Templates! 
 Brief overview of the new editions
 NEW! Quick-start guides

 Recap of Drafting Rules
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Internal Regulations Part 3:2022
What’s new for 2022?
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Internal Regulations Part 3 Update

 Principles and rules for the structure and drafting of CEN 
and CENELEC documents (July 2022)

 Based on the ISO/IEC Directives – Part 2:2021, modified

 Applies to all drafts submitted as of 2022-10-01 

 European foreword lists the main changes

 Available on the CEN BOSS or CENELEC BOSS under 
“Reference Material”
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Internal Regulations Part 3 Update

 Clause 3, Terms and definitions
 Term 3.1.8: addition of a new Note 2 to entry clarifying the permitted content of 

Technical Reports
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Internal Regulations Part 3 Update

 Clause 6, Organization and subdivision of the subject matter
 Addition of subclause 6.5, which introduces the notion of supplementary content (file 

attachments);
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Internal Regulations Part 3 Update

 Clause 6, Organization and subdivision of the subject matter
 Addition of subclause 6.6, which introduces the notion of subdividing the subject 

matter into profiles;
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Internal Regulations Part 3 Update

 Clause 7, Verbal forms for expressions of provisions
 7.1: revised to provide clarification that the expression of provisions (i.e. 

requirements, recommendations, permissions, possibilities) shall be limited to the 
verbal forms defined in Table 3 to Table 7;
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Internal Regulations Part 3 Update

 Clause 7, Verbal forms for expressions of provisions
 7.4: clarification in Table 5 that negative permissions are no longer permitted
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Internal Regulations Part 3 Update

 Clause 8, Language, spelling, abbreviated terms, style…
 Addition of 8.6, a new subclause on inclusive terminology;
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Internal Regulations Part 3 Update

 Clause 9, Numbers, quantities, units and values
 General review and reorganization of the content;

Addition of subclause 9.2, giving permission for an alternative representation of 
numbers, symbols for variable quantities and numerical values for programming 
languages, pseudo-code and mark-up languages;

 9.3.1, “Quantities”: addition of recommendation (IR3 only)
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Internal Regulations Part 3 Update

 Clauses 27 to 29 on Formulae, Figures and Tables
 In 27.3, 28.3.1 and 29.3: permission is given for an alternative system of 

numbering for formulae, figures and tables (subject to BT approval);
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Internal Regulations Part 3 Update

 Clause 31, Use of trade names and trademarks
 Addition of a statement (and Example) on the inclusion of trademarks or trade 

names for reasons of public interest or public safety
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Internal Regulations Part 3 Update –
Additional changes

Clause 10, Referencing
10.4, “Undated References”: addition of a NOTE referring to 

harmonized standards

10.5, “Dated references”: addition of Examples for referencing dated 
published documents that are impacted by standalone amendments or 
corrigenda
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Internal Regulations Part 3 Update –
Additional changes

Annex ZA, Adoption (endorsement) of International Standards 
and other reference documents as European Standards
 Changes in the rules under subclause ZA.3, “European Standard with 

common modifications”

Annex ZB, European annexes on special national conditions, 
A-deviations and normative references
 ZB.2.1, a) “A-deviations”: wording changed to align with ZB.2.1 b), 

which was updated in IR3:2019
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Changes to Technical 
Report Drafting
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Changes to Technical Report Drafting

 Clause 3, Terms and Definitions
 Term 3.1.8
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Changes to Technical Report Drafting

 What does this mean? 
 TRs can only contain statements of fact
They have to be purely informative documents 

 That means:
No ‘shall’ 
No ‘should’
No ‘may’

 For guidance on what constitutes a normative element, see the tables in 
Clause 7
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Changes to Technical Report Drafting

 Clauses 1, 2 and 3 are still obligatory, even if empty

 In a majority of cases, Clause 2 will be empty, with one exception
Where Clause 3 pulls definitions from another deliverable, that deliverable will 

need to be present in Clause 2. 

 This is the ONLY instance where Clause 2 will not be empty. Any other 
referenced deliverables/documents need to go into a bibliography, since 
they will all be informative.
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Changes to Technical Report Drafting

 Any normative elements found in the text will be removed by the CCMC 
editor and you will be informed accordingly. 

 This comes into effect on 1ST OCTOBER 2022
Drafts submitted after this date will be edited accordingly

 If you’re unsure of any element, contact CCMC beforehand and an editor 
can help you!
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Simple Templates
Updates + New Elements
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CEN & CENELEC Simple Templates

CCMC Editors have drafted the CEN and CENELEC Simple Templates to 
help you!

They contain everything you could ever need for drafting:
All applicable styles for speedy and easy point-and-click formatting 
Up-to-date introductory wording for Clauses 2 and 3
Up-to-date guidance for every possible element 
Examples of how each element should look 

Single-download file ready to type straight into! 
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CEN & CENELEC Simple Templates

Older versions of the templates will work, but redownload to benefit from 
these updates!

CEN BOSS
CENELEC BOSS

The best part? It’s maintained regularly by the CCMC editors, so you can 
always rely on the information to be relevant! 
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CEN & CENELEC Simple Templates
It is obligatory to use the Simple Templates for all work

For new work
 It is enough to type straight into the template once downloaded

For revisions of published deliverables
 The text can be copy-pasted directly into the template and styled
 Once this work is done, it won’t need to be done again! 

NOTE – the templates are interchangeable between CEN and CENELEC, so 
if one doesn’t work/download correctly, feel free to take the other! The 
main difference is the font. 
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CEN & CENELEC Quick-start Guides
NEW! Quick-start guides to help you get started

CCMC editors have drafted a handy PDF file, containing comprehensive 
guidance on using the templates

Download and keep!
CEN
CENELEC
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CEN & CENELEC Simple Templates
What about real-time guidance on the templates? 
Check out our webinar!

CEN
CENELEC

AND COMING SOON… 
Updated CEN BOSS! 
CENELEC BOSS content currently being drafted
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Drafting Rules Recap
Some of the most important things to remember
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Drafting Rules Recap
Clause 1 – Scope

Obligatory element (cannot be empty)
Statements of fact
No requirements, recommendations or permissions

Clause 2 – Normative References
Obligatory element (even if empty  take introductory wording from IR-3)
See rules on dated vs undated
Only normatively-referenced documents 
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Drafting Rules Recap
Clause 3 – Terms and Definitions

Obligatory element (even if empty take introductory wording from IR-3)
No automatic numbering
No soft returns after the term number or term (hard returns only)

Tables 
Simply-drafted
Merge cells to be avoided (merge at the end of drafting if not possible)
Number designation – obligatory (but title optional)
No nested tables! XML doesn’t support these
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Drafting Rules Recap
Figures 

One figure-file for each figure (including keys and in tables)
 CEN – Obligatory
 CLC – Optional, but strongly recommended

Number designation obligatory, but title is optional

 Formulae
MathType is strongly recommended
Where MathType isn’t available, the built-in tool in Word can be used
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Drafting Rules Recap
Webinars! 

CEN
CENELEC

Future tools
Drafting rules are more important than ever!
Make use of the resources created by your editors! 
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Get in touch!

Amy Jayne CONLEY
Ajconley@cencenelec.eu

Elysia BOOTH
ebooth@cencenelec.eu

Production colleagues
For all editing and non-editing/procedural matters
Production@cencenelec.eu
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Question time

 Use the Q&A panel to submit your questions
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Thank you for your participation!
Next webinars/events
2022-09-12 - Webinar 'The potential of European Standards to support the European strategy towards a Green & Sustainable Environment’

2022-09-20 – Webinar ‘New Internal Regulations Part 3:2022’

2022-10-03 – Standards + Innovation Awards 2022

Series of webinars for standards drafters: Available here: CEN & CENELEC

https://www.cencenelec.eu/news-and-events/events/2022/2022-09-12-webinar-the-potential-european-standards-to-support-european-strategy-towards-a-green-sustainable-environment/
https://experts.cen.eu/trainings-materials/events/2022/2022-09-20-webinar-update-ir3/
https://www.cencenelec.eu/news-and-events/events/2022/2022-10-03-standards-innovation-awards/
https://experts.cen.eu/trainings-materials/events/?datefilter=PERIOD&Categories%5B%5D=8557&past=1&tags%5B%5D=&page=1
https://experts.cenelec.eu/trainings-materials/events/?datefilter=PERIOD&Categories%5B%5D=8557&past=1&tags%5B%5D=&page=1
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