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• What is CIV?
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• CIV Workflow

• Voting roles
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• CIV interface

• Vote creation & edition

• Consulting & processing votes

• Question time
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What is the CIV?

• CIV = CENELEC Committee Internal Voting

• Similar to CIB = CEN Committee Internal Balloting

• Access permissions via the Expert Management System (EMS)

• CIV Vote owners = CLC TC/SC Secretary and Assistant Secretary= 
automatic role

• CIV Voters = representatives CENELEC National Committees

• Access given by NC administrators via EMS

• CIV commenters = external liaison organizations & CLC Consultants

• Access given by CCMC

• Available since 25th June 2018.
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Access

© CEN – CENELEC 2019 7

• Access via CENELEC website > Tool Section 

• Login = IEC = CENELEC = Some National
• Login = EMS & CP
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CIV Workflow
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Vote creation
• The TC/SC secretary creates the questionnaire within the CIV application

Notification

• Opening date of vote reached  vote opens
• Notification message to the voters

Access & 
consultation

• Voters access the vote via the CIV and consult related documents

Vote
• Voters cast the vote & submit comments via the CIV

Reminders & 
Closure

• Reminders sent to all voters: 4 weeks & 1 week prior to the vote closure
• Notification of closure sent to all voters

Results & 
Follow-up

• Vote results & comments are available to the vote owner
• The TC/SC secretary processes comments accordingly: if applicable, secretary submits voting decision to CCMC
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Voting roles - EMS

• Vote owner = systematic role = TC/SC secretary & Assistant Secretary
– Initiates & runs the voting process

• Voter: person authorized to vote on behalf of National Member
– Role given by NC admins

• Commenter: person representing organization without voter role, but can 
submit comments

– 1 person per organization

– granted by CCMC

• Administrator = CCMC EMS administrator
– Identical to vote owner role, but extended to all Technical Bodies
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E-mail notifications

Notifications sent

• Opening of the vote

• 4 weeks & 1 week before the deadline

• Closure of the vote

CENELEC Committee Internal Voting (CIV)
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Committee Internal Voting
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CIV Interface
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• You will see all open votes, for which you have the permission to 
vote/comment

• Columns “Reference”, “Management Body” & “End date” = sortable
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CIV Interface

• All open votes

• All closed votes – only visible to Vote Owners & Admins

• Creation of votes by vote owners or admins

• Possibility to group votes by TC or End date

• Filters

CENELEC Committee Internal Voting (CIV)
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Vote creation by vote owner

Step 1 – Filling in the vote template with metadata

• * = compulsory

• Committees = the ones for which you are registered in EMS.

• Default = 1 month duration

CENELEC Committee Internal Voting (CIV)
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Vote creation by vote owner

Step 2 – Create questions & answers 

Different possibilities:

• No comment allowed

• Comment optional

• Comment required (HTML) = online option template

• Comment required (commenting template = file attachment

• Download from CLC BOSS: https://boss.cenelec.eu/formtemp/Commenting_Form.doc

CENELEC Committee Internal Voting (CIV)
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Vote creation by vote owner
Example: Vote on creation of NWI

Q1. We agree that a proposed CENELEC deliverable on this subject is feasible and therefore agree to the 
addition of the proposed new Work Item to the program of work of the committee. 

• Yes, No, Abstain

• Comment optional

Q2. Standard(s), regulation(s), and other relevant documentation existing in our country, with any 
remarks concerning their application if necessary and consequences for global relevance, as well as 
copyright information on these documents, are attached. 

• Yes, No

• Comment = template

Q3. Do you wish to add any additional comments? 

• Yes, No

• Comment = template

Q4. We are committed to participate actively in the development of the project, at least by commenting 
on working drafts.

• Yes, No

• Comment = template
CENELEC Committee Internal Voting (CIV)
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Editing existing votes

The vote owner can:

• Editing metadata

• Modifying questions & answers  

You cannot add or modify questions anymore when the vote is open!

CENELEC Committee Internal Voting (CIV)
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Voting & commenting

Casting a vote  use the V-button

When voted, the V-button turns orange

CENELEC Committee Internal Voting (CIV)
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Voting & commenting

Submitting comments  use the C-button 
Questions = visible, but only comments can be given

• The way comments are submitted = Vote Owner decision

• File format = template  extensions .doc or .docx

• Download from CLC BOSS: https://boss.cenelec.eu/formtemp/Commenting_Form.doc

• When voted, the C-button turns orange

CENELEC Committee Internal Voting (CIV)
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Editing submitted votes/comments

Votes or comments can be edited via the V- or C-button

• Before the closure of the vote

• Use the ‘Reset’ button to undo

CENELEC Committee Internal Voting (CIV)
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Consulting votes

The vote owner can see:

• The vote metadata

• Participation summary

• Result details

And he/she can:

• Cast votes (not comments) on behalf of someone else (Update)

• Add votes after closure
in case this is necessary.
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Processing results

• Results available day after closure, via

• Vote owner has an online overview:

CENELEC Committee Internal Voting (CIV)
© CEN – CENELEC 2019 22



Support

Questions?

User guide on CENELEC website: here.

All functional & technical issues:
itsupport@cencenelec.eu

Business questions: your CCMC contact point

Content question: TC secretary concerned

CENELEC Committee Internal Voting (CIV)
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Question time
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Use the Q&A panel to submit your questions
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Next webinars: 

10-10 webinar of May on 2019-05-10: Use and justification of normative references for 
harmonized standards

https://www.cencenelec.eu/News/Events/Pages/EV-2019-005.aspx
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