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Who are we? 
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 Use the Q&A panel

 Share your thoughts, experiences, suggestions!

 Time permitting, we will respond to questions at the end of 
this webinar

 Recording and Q&A will be published online –
www.cencenelec.eu:

Get in touch!
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 Triggering the finalisation of the text

 Finalisation and editing of the text

 Consolidated Amendments

 Your role in the finalisation

 Translation and Publication

In today’s discussion…
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Triggering the finalisation of the text
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 Start of finalisation

Stage 50.60: End of 
Formal Vote

CCMC checks if 
consultant assessment 

is positive (only for 
harmonized Standards)

CCMC starts the 
finalization
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Triggering the finalisation of the text
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Stage 40.60: 
End of 

Enquiry

TC check if 
consultant 

assessment is 
positive (only 

for 
harmonized 
Standards)

TC/WG 
acknowledges 

that no 
technical 

changes are 
further 

needed to the 
draft

TC takes the 
decision to 

skip the 
Formal Vote

TC uploads a 
transmission 

notice on 
etrans (folder 
3.1.5) stating 
the reference 

of the TC 
decision

CCMC starts 
the 

finalization
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 Use of the Formal Vote text

 If you provide us with a text:
 We will compare our Formal Vote text and your text

 Any changes made, we will accept/reject them

 We will let you know if we reject changes, and the reason 
why. 

Finalisation
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 Handling of voting comments

Finalisation – Comments handling
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 Handling of consultant comments

Finalisation – Comments handling
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 Handling of Annex III organisations comments

Finalisation – Comments handling
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 The CCMC Editor will add comments to the end of the table 
if necessary

Finalisation – Comments handling
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 No technical changes are allowed after the vote! 

Finalisation – Comments handling
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Finalisation – Comments handling
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What is a technical change?
Method A should shall be used X
Add: “NOTE   More information about Method A 
can be found in Annex B.”

The result shall be calculated according to 
Formula (1):

(1)

X

Improve the quality of Figure B.3

Wrong hyperlink in following note:
NOTE 2   Additional information can be found on 
https://europa.eu/european-union/documents-
publications/language-and-terminology_en but TC can you please 

advise?

https://europa.eu/european-union/documents-publications/language-and-terminology_en
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 Formatting
 Headers, page numbers
 Foreword 

Finalisation – Editing the text

© CEN and CENELEC 2017 14



Amy Jayne Conley and Stéphanie Wuiame – 2017-09-29

Finalisation – Editing the text
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 Last checks for Internal Regulations Part 3

 Notes

 Figures, tables
 Keep titles with the figure/table 
 Adjust the sizing of figures/cells/font

Finalisation – Editing the text
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 Normative References & Bibliography
 Update references – prEN XXXX -> EN XXXX
 Throughout the text

 In-text citations of clauses
 For example…
 Updating citations after removing missed hanging paragraphs
 Updating citations if the external reference document has 

changed

Finalisation – Editing the text
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 CEN: the FV version of the 
amendment becomes the IS

 This is a list of modifications that 
have been made from the 
previous version

 The consolidated version is the 
official Standard

 CLC: the list of modifications is 
the official Standard. The 
consolidated version is for 
optional use

Amendments
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 Only comments relating to the amended text will be 
accepted.

 Integration of modified text with tags:

Amendments
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 3 week TC proofing period
 After editing and finalising
 We send:

 Clean PDF version of the 
standard

 Marked up version of the 
standard with tracked changes

 The completed comments files 

Your role - TC proofing
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 After editing and finalising – 3-week proofing for TCs
 We send:

 Clean PDF version of the standard
 Marked up version of the standard with tracked changes
 The completed comments files 

 Respond in the comments template we send:
 Please leave editor comments there
 Use a different colour

 Please be on time when replying to the proofing! 

Your role – TC Proofing
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 If we receive the document back from TC proofing:
 Handling of pending comments
 Last confirmation and sending to translation

Finalisation for Translation (If applicable)
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 If no response is received

 Start of translation

 Notification to the TC

Finalisation for Translation (If applicable)
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Please take this 
into account in 

your project 
planning
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 CCMC uploads the document for a 4-week translation by 
DIN, DKE and AFNOR

 No translation for TRs

Translation (If Applicable)
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 CEN Publication – WEDNESDAY

 CENELEC Publication - FRIDAY

Publication
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 Your questions from the panel

Questions and Answers
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 2017-10-27

 Procedures at the voting and publication stages for 
Vienna and Frankfurt Agreement projects

Next webinar
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www.cencenelec.eu
Follow us 

Contact CCMC Publications Unit: production@cencenelec.eu

Amy Jayne Conley Stéphanie Wuiame
ajconley@cencenelec.eu swuiame@cencenelec.eu

mailto:production@cencenelec.eu
mailto:ajconcley@cencenelec.eu
mailto:swuiame@cencenelec.eu
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